ORANGE COUNTY BOARD OF SUPERVISORS
WORKSESSION
GORDON BUILDING, ORANGE, VIRGINIA
BOARD MEETING ROOM
TUESDAY, AUGUST 9, 2016 —4:00 P.M.

4:00 P.M.
1. Call to Order

2. Worksession
a. Consolidated Public Safety Facility; Site Analysis and Potential PPEA Solicitation: R. Bryan
David, County Administrator, and Kurt Hildebrand, Assistant County Administrator for
Operations
b. Home Enterprise / Home Occupation Amendment: R. Bryan David, County Administrator

3. Adjourn




ORANGE COUNTY, VIRGINIA

OFFICE OF THE COUNTY ADMINISTRATOR

MAILING ADDRESS:
P.0.Box 111
ORANGE, VA 22960

R. BRYAN DAVID
COUNTY ADMINISTRATOR

bdavid@orangecountyva.gov
PHONE: (540) 672-3313
Fax:  (540)672-1679

PHYSICAL ADDRESS:
112 WEST MAIN STREET
ORANGE, VA 22960

MEMORANDUM
TO: Orange County Board of Supervisors
FROM: R. Bryan David, County Administrator%b 6[\/

DATE: July 28, 2016

SUBJECT: Consolidated Public Safety Facility Site Analysis and Potential PPEA
Solicitation

At its July 26™ worksession, the Board of Supervisors received a presentation from Mr. Randy
Vaughan with Wiley|Wilson. He presented a Space Needs Assessment, a Concept Building Plan
and Site Layout, and a Preliminary Project Budget.

After the Board of Supervisors’ discussion, staff was to prepare an inventory of property owned
by Orange County and other property available to Orange County which would not incur
acquisition costs. These properties are to be screened for parcel size, location, utilities, and other
similar criteria adequate to site the proposed public safety facility as presented by Mr. Vaughan.

The Assistant County Administrator for Operations is preparing this inventory and screening
analysis for review, discussion, and guidance by the Board of Supervisors. This document will
be sent to the Board of Supervisors under separate cover.

Further, the Board of Supervisors discussed the potential benefits of soliciting a proposal for
development and siting of the consolidated public safety facility under the Virginia Public-Private
Education Facilities and Infrastructure Act of 2002. The County Attorney is preparing a template
solicitation for review, discussion, and guidance by the Board of Supervisors, which will also be
sent to the Board under separate cover.

The Assistant County Administrator for Operations and the County Attorney will be prepared to
represent these documents at the August 9" worksession.

Recommended Action:
Per the Board of Supervisors’ discussion.

cc: Thomas Lacheney, County Attorney
Kurt Hildebrand, Assistant County Administrator for Operations





Siting Criteria for Proposed Public Safety Building

10-12 Acres owned by County

Reasonable access to Route 20

Water/wastewater available at site or within reasonable
distance for extension

No adverse topography or other site constraints
3-phase power available on site or within reasonable
distance for extension

Central location within Orange County





Property Name Property Address/Location Tax Map Acres
Airport Picninc Area 19103 Constitution Hwy, Orange 30-30A
Airport/Sheriff/Animal Shelter 30-30 313.023
Rt 20 Sewer Pump Station 18428 Booster Park Cr, Orange 30-30
Airport Bloomsbury, Orange B30-30
Airport Booster Park Cr, Orange 30-30B 5.35
Airport 11177 Bloomsbury Rd, Orange 30-30D 29.071
Airport 19103 Constitution Hwy, Orange 31-42 2
Airport 18380 Air Park Road (Tracy Hangars) 45-30B 2
Airport 18392 Air Park Rd (Skydive Orange) 45-30C 2
Airport Bloomsbury, Orange 45-30D 2
Barboursville Collection Site 4328 Spotswood Trail, Barboursville 53-50 4.25
Barbourville Post Office 5285 Gov Barbour St, Barboursville 22923
Belleview Building 127 Belleview Ave, Orange BK 29-17
Clerk's Office 109Main St
Community Development Building 128 W Main St, Orange BK 26-8 53 Main 0.243
Courthouse/OIld Courthouse 107 Main St/110 N Madison Rd, Orange BK 29-5
Four County Players 5256/5259 Gov Barbour St, Barboursville 54-144 6.26
New Airport Terminal 11275 Aviation Way 30-30
New Middle School 23-12 158.761
Gordon Building 112 W Main St, Orange BK 26-12&12A
Gordonsville Library 319 N Main St, Gordonsville 68A2(1) BK 27-1,2 0.09 +
Health Department 450 N Madison Rd, Orange & 458 N Madison Rd 44A3001000080
IDA Property Part of 44 (1) 19 44-210
IDA Property 13277/13285/13365 Liberty Rd Gordonsville 57-30A 25.463
IDA Property 16179 Thoroughbred Rd, Gordonsville 57-30F 4.817
IDA Property (Corrected Zoning for 08) 14570 Old Gordonsville Rd, Orange 57 (1) 13 7.843
IDA Property (Corrected Zoning for 08) 57 (1) 14 5.859
IDA Property (Corrected Zoning for 08) 57 (1) 15 7.212
IDA Property 14564 Litchfield Ct., Gordonsville (9.688 AC to be combined with Lot 10) 57(1)50 42.212
IDA Property 57-57 11.58
Lahore Collection Site/Grange Hall 15021 Marquis Rd, Unionville 61-19A 1.38
Landfill 11530 Porter Rd, Orange 46-69 29.55
Landfill 11530 Porter Rd, Orange 46-70 29.74
Locust Grove Collection Site 7240 Gold Dale Rd, Locust Grove 22-35 1
Mt Track Collection Site 17176 Mt Track Rd, Orange 59-45 131.28
Nursing Home 120 Dogwood Ln, Orange BK 10-9B 4.5
Nursing Home/Dr Office 462 N Madison Rd, Orange BK 10-9A
Nursing/Home Corner of James Madison and Dogwood (454 N Madison?) 29-45 6.36
2roperty Adjoining B'ville Collection Site Spotswood Trail, Barboursville 53-49 11
Sedwick Building 146 Madison Rd 44A3 29-7,8,9A&6A ..009, 1.07:
Unionville Collection Site/Ruritan Club 24124, 24146, 24152 Constitution Hwy, Unionville 33-56 5
Wilderness Library 6421 Flat Run Rd, Locust Grove 23-12A 3
(Old Conway Property) 18318 Constitution Hwy, Orange 45-22A 0.6366
Constitution Hwy 46A 16
Spotswood Trail, Barboursville 54-125A 0.02
Future Mine Run Fire Department Constitution Hwy 34-10 4.287
Old Taylor Property Bloomsbury Rd 45-4 1.364






Property Criteria  10-12 Acres AccesstoRt20  Water/Sewer Topography Power Central Location

30-30D (Booster Park|

30-30(Site near Animal Shelter)
46-69870 (Properties adjacent to Landfill
59-45 (Mountain Track)

23-12 (Middle School)
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ORANGE COUNTY, VIRGINIA

OFFICE OF THE COUNTY ADMINISTRATOR

R. BRYAN DAvVID
COUNTY ADMINISTRATOR

MAILING ADDRESS:
P.0O.Box 111

ORANGE, VA 22960

bdavid@orangecountyva.gov

PHONE: (540) 672-3313

Fax:  (540)672-1679

PHYSICAL ADDRESS:
112 WEST MAIN STREET
ORANGE, VA 22960

MEMORANDUM
TO: Orange County Board of Supervisors
FROM: R. Bryan David, County Administrator W;D/Sq/

DATE: July 29, 2016

SUBJECT: Home Occupation/Home Enterprise Definitions

At the July 29" worksession, the Board of Supervisors reviewed and discussed the process used
by the Department of Planning and Zoning to administer Home Enterprises and Home
Occupations. There was discussion about the utility of each definition as well as whether Zoning
Permits should continue to be issued for each.

The Board of Supervisors agreed to continue its review and discussion of the definitions and the
Zoning Permit requirement at its August 9" worksession. This will include having the Zoning
Ordinance sections displayed on the monitors for the Board of Supervisors to make agreed-upon
edits in real-time.

Accordingly, | have attached for your reference, a copy of my Memorandum from the July 29t
worksession, which includes all of the relevant information.

Recommended Action:

For the Board of Supervisors’ information.

Attachment as noted.

cc: Thomas Lacheney, County Attorney
Josh Frederick, Director of Planning and Zoning





ORANGE COUNTY, VIRGINIA

OFFICE OF THE COUNTY ADMINISTRATOR

R. BRYAN DAVID MAILING ADDRESS:

COUNTY ADMINISTRATOR P. 0.Box 111
ORANGE, VA 22960

bdavid@orangecountyva.gov

PHONE: (540) 672-3313 PHYSICAL ADDRESS:

Fax:  (540)672-1679 112 WEST MAIN STREET

ORANGE, VA 22960

MEMORANDUM
TO: Orange County Board of Supervisors
FROM: R. Bryan David, County Administrat

DATE: July 19, 2016
SUBJECT: Home Occupation/Home Enterprise Application Process

The Board of Supervisors recently adopted an amendment to the Zoning Ordinance to provide
for a definition of a Home Enterprise.

Subsequently, the Board of Supervisors has discussed the process used by the Department of
Planning and Zoning to administer Home Enterprises and Home Occupations. The discussion of
the process included the investigation and resolution of complaints as well as individuals who
make inquiries to the Department seeking information about the applicable zoning requirements
for these home-based businesses.

This matter has been scheduled as an agenda item for the July 26% 2016 work session for further
discussion by the Board of Supervisors. It is also to give opportunity for the Director of Planning
and Zoning and the County Attorney to provide supplementary information regarding the
administration Home Enterprises and Home Occupations.

The following documents are provided for your reference:

i.  Zoning Ordinance — Definition of Home Enterprise
ii. Zoning Ordinance — Definition of Home Occupation
ii.  Zoning Ordinance — Zoning Permit Requirements
iv.  Department of Planning and Zoning — Performance Standards Administered for Home-
Based Businesses (working draft)
v.  Department of Planning and Zoning — Home Enterprise Packet
vi.  Department of Planning and Zoning — Home Occupation Packet

Recommended Action:

For the Board of Supervisors information.

Attachments as noted.

cc: Josh Frederick, Director of Planning and Zoning
Thomas Lacheney, County Attorney





Zoning Ordinance: Current home enterprise regulations (as of 7/19/16):

Home eriterprise means a low-imnact, home-based business that is conducted withir a
single-family dweiling anc/or accessory structure on a parcel at ieast 2 acres in size,
along with the passive, incidental use of immediately adjacent land. For the purpose of
this chapter, & home enterprise is intendec o be more intensive thaa a home
occupetion, but remains en accessory use to a dweliing.

L]

Iii the agricuitural district, iand may be used for the fcllowing uses, and any accessory
use that is customarily incidental to such uses, inciuding home occupations and nome

enterprises.

[..]





Zoning Ordinance: Current home occupation regulations (as of 7/19/16):

Home occupatiors means any occupation customarily incidental to and corducted within
a dweliing unit or accessory structure on site (such as a garage), in which the business
owner resides on the premises, no more than one additional nonfamily embloyee works
on site at @ time, retail sales conducted on the premises constitute only a minor par: of
the occupation, no mechanical equipment is used that is not custornariiy incidental to a
residence, and there is no evidence, except ore sign, that would irdicate from the
exterior that the buiiding is used for any ncnresidential use. For the purnose of this
chapier, 2 home cccunation is an accessory use to a cweiling

{...]

~ > - oy 5 e A s re e B
Sec. /0-302. - Permitied uses. (A)

ir the agricuitural district, land may be used for the following uses, and any accessory
use that is customariiy incidental to such uses, inciuding home occupations:

Sec, 70-332. - Permitted uses, {R-1)

In the limited residential district, land may be used for the following uses, and any
custornarily incicental accessory use, including home occupations:

Sec. 70~362. - Parmitted useg, (R-2)

= A &

In the generai residential district, iand may be used for the following uses, and any
customarily incidentzl accessory use, including home occupations:

Sec. 70-392A. - Permitted uses, (R-3)

In the planned residential district land mey be used for the following tses and any
customarily incidental accessory use, including home occupations:

[...]

In the multifamily residentia! district, lanc may be used for the following uses, and any
customarily incidental accessory use, including home occupations:





Zoning Ordinance: Current zoning permit regulations (as of 7/19/16)

IVISTOR 4. - ZONING PERMITS AND SITE PLANS,

it requirements.

n
¥

(&) Wher: required. Except as provided for in the following subsections, & zoning
permit shall be required for:

1) The erection, construction, reconstruction, or moving of a building and/or

structure or part tnereof;

2) Ary aiteration of a building and/or structure whereby the pnysical footprint
and/or height is changed;

3) For the establishment of any new land use; and

4) For any proposed change in use within a structure that is used in whole or in part
for nonresidentia! purposes.

(b) When not required. Unless otherwise regulated by approved proffers or county-
imposed conditions, a zoning permit shali not be required for:

i) At-grade modifications (e.g. patios, lendings, sidewalks, and driveways, but not
including nools);

Z) Below-grade mocifications, not including new weli and septic drainfieid
installations,

3) Buiiding interior modifications not qualified under Sec. 7C-116(a);
4) Accessory structures up to one-hundred fifty (150) square feet;

5) Graveyarcs, including crypts/mausoieums up to fifteen-hundred (1,500) square
feet;

6) Sign "refacing” (i.e. the like-for-like replacement of a permanent, conforming
sign's advertising message whereby the physical dimensions of the sign do not
change);

7) Fences, handrailing, screening walls, and retaining walis; and

8) Common residentiai yard accessories (e.g. LP-gas or oi tanks, air conditioring
units, mailboxes, flagpoles, satellite cishes);





(c) Agricuitura! uses. A zoning perimit shall not be required for any Hona fide
agricuitural structure (e.g. a pole barn or siio) or the establishment of anv agriculture
use as defined in Sec. 70-1, unless the use is identifiec as having parking requirements
in Acticle V, Division 5 of this chapter. A zoring nermit shal! be requirec for any
strticture or use reguiatec by Article VIII of this chapter (Intensive Livestock, Dairy,

ana Fouitry Fecilities)

(d) Cxpiration. An approved zoning permit shiall expire if construction and/or
establishment of the permitted use does not commence within six (6) months from the

Cate of approval.

(e) Temporery uses. A temporary zoning permit shan be required for certain
temporary uses permittea in incivicual zoning districts as provided for elsewhere in thig

chapter.





DEPARTMENTAL WORKING DRAFT

Orange County Department of Planning and Zoning

Administration Policy

Home-Based Businesses

Overall findings to be considered by the Zoning Administrator in evaluating an existing or
proposed home based business:

1.
2.
3.

4.

Not to impair the public health, safety and general welfare;

Not to increase congestion in a public street or danger of fire or other hazards;

Not to substantially diminish property values for neighboring properties and the surrounding
area; and,

Observe the spirit and intent of the comprehensive plan.

Home Occupation Performance Standards

The following performance standards will apply to home occupations:

1.
2.

o R

The home must be the business owner's principal residence;

If the home occupation is conducted solely within the dwelling unit, no more than thirty (30)
percent of the gross square footage of the dwelling unit may be used for the home
occupation. If the home occupation is conducted solely within an accessory structure, the
area devoted to the use may not exceed one-thousand (1,000) square feet;

In addition to the business owner, no more than one (1) employee may work on site at a
given time;

Retail sales conducted on the premises may constitute only a minor part of the occupation;
No mechanical equipment or machinery is used that is not customarily incidental to a
residence, including the use of tractor trailers for commercial deliveries to or from the
property;

There is no evidence, except one sign permitted in accordance with the underlying zoning
district, that would indicate from the exterior that the building is used for any nonresidential
use;

Traffic generated by a home occupation shall generally not exceed eight (8) vehicle trips per
day; and,

There shall be no more than one home enterprise or home occupation per lot, unless
otherwise approved by the zoning administrator for uses that are similar in nature.

Home Enterprise Performance Standards

The following performance standards will apply to home enterprise:

1.
2.

3.

The home must be the business owner’s principal residence;

In addition to the business owner, no more than two (2) employees may work on site at a
given time;

Retail sales conducted on the premises may constitute only a minor part of the home
enterprise;

Storage of products, materials, machinery, or stationary machinery/equipment associated
with the home enterprise shall be solely within a valid accessory building or structure, with
the exception of one business-use vehicle;





DEPARTMENTAL WORKING DRAFT

Within the dwelling unit, no more than thirty percent (30%) of the gross floor area may be
used for the home enterprise. When a home enterprise is conducted within the principal
dwelling unit and an accessory building or structure, no more than forty (40) percent of the
aggregate gross floor area shall be used for the home enterprise or fifteen-hundred (1,500)
square feet, whichever is less;

No building or structure to be used for a home enterprise shall be substantially altered so as
to change its residential character;

The regular commercial delivery of goods to or from the property via tractor trailer shall be
prohibited;

Traffic generated by a home enterprise shall generally not cause the total number of vehicle
trips per day to exceed twenty (20) vehicle trips for the entire property;

A farm tenant house shall not qualify for a home enterprise use; and,

. There shall be no more than one home occupation or home enterprise per lot, uniess

otherwise approved by the zoning administrator for uses that are similar in nature.





Orange County
Department of Planning & Zoning

Home Enterprise Packet





ORANGE COUNTY

DEPARTMENT OF PLANNING AND ZONING

OFFICE: (540) 672-4347
FaX: (540) 672-0164

orangecountyva.gov

COMMUNITY DEVELOPMENT
128 WEST MAIN STREET
ORANGE, VIRGINIA 22960

HOME ENTERPRISE CERTIFICATE APPLICATION PROCESS

Overview and application submittal
Orange County allows two types of home-based businesses to be operated out of private

residences: home occupations and home enterprises. A home enterprise is the more permissive of
the two, as it allows a more intensive type of home-based business as well as usage of land around
the house as part of the business. The Orange County Zoning Ordinance defines a home enterprise
as:
“a low-impact, home-based business that is conducted within a single-family dwelling
and/or accessory structure on a parcel at least 2 acres in size, along with the passive,
incidental use of immediately adjacent land (the yard around the building(s)). For the
purpose of this chapter, a home enterprise is intended to be more intensive than a home
occupation, but remains an accessory use to a dwelling.”

There are certain restrictions placed on home enterprises in order to limit impacts to neighboring
residences and the character of the neighborhood and/or area. Zoning permits for home enterprises
as well as home enterprise certificates are issued by the Zoning Administrator. They only require
an administrative review by the department. In order to obtain a home enterprise certificate, an
application (see the checklist below and the attached pages) should be made to the county’s
Planning & Zoning department.

Minimum zoning requirements YES | NO

Is the zoning of the property Agricultural (A)?
If the answer is no, STOP — a home enterprise is not a permitted use.

Is the property at least 2 acres in size?

If the answer is no, STOP — a home enterprise is not a permitted use.
Do you reside in the dwelling in which the business will be conducted?
If the answer is no, STOP — you do not qualify for a home enterprise
certificate.

Minimum application requirements v | %

A completed application form (page 5)

If renting or leasing the property, a notarized authorization form from the
property owner (page 6)
The Certificate of Assumed or Fictitious Name, issued and approved by the

Orange County Circuit Court OR proof of business registration with the
Virginia State Corporation Commission

Page 2 of 6





ORANGE COUNTY

DEPARTMENT OF PLANNING AND ZONING

Minimum application requirements (con’t.) v X

A detailed description of the proposed business and how you will utilize your
property to conduct the business. Include any anticipated building alterations
and/or proposed signage, as well as the following information:
¢ Total number of employees to work on-site
# The square footage of the part of the house to be used for the business
e The square footage of any accessory structures (i.e. a shed or garage) to
be used as part of the business
¢ How the yard around the house will be used as part of the business
¢ Any machinery that will be used, where the machinery will be located
or stored, and how/where materials will be stored
¢ The extent of any retail sales and on-site customer/client contact
If applicable, how frequently deliveries to the property are anticipated

A Zoning Permit Application

An Administrative Site Plan (see the available checklist)

Once submitted, your application will be reviewed by a member of the department staff who will
check your application and proposed business for compliance with applicable regulations. If any
inconsistencies and / or conflicts are identified, the staff member will notify you in writing within
ten (10) business days of the date of application submission. An amended application will be
needed if any deficiencies are identified during the review. Once received, the amended application
will then be re-reviewed by staff.

The county does not permit the following uses as home enterprises:

e Vehicle or equipment rentals Commercial recreational uses
Camps and campgrounds Medical offices
Adult-oriented businesses Junkyards
Veterinary services (not including pet grooming) Salvage operations
Animal rescues/kennels Public garages*

* The Zoning Administrator may permit an automobile repair garage as a home enterprise on the condition that no
more than 5 vehicles are stored/kept outside the garage at any given time. Other factors will also be considered,

® @ 8 &
e 8 o o

When zoning approval is not required

Generally speaking, if goods are not being produced for onsite or offsite consumption/sale and
there is no customer/client contact on the premises, zoning approval for the business is not
required. An example would be a home inspector who has his/her office in their house; this would
not require zoning approval. If you are unsure if your proposed business meets these criteria, you
should contact the department.

Approval and certificate/permit issuance

When your application is deemed to be approvable, staff will contact you to visit the office to
review the requirements of your home enterprise certificate, obtain and sign the approved home
enterprise certificate and zoning permit, and to pay applicable fees. Copies of your approved

Page 3 of 6





ORANGE COUNTY
DEPARTMENT OF PLANNING AND ZONING

certificate, zoning permit, and application are kept on file in the department. The certificate and
permit are based upon what is stated and described in your application, so any changes or
deviations from your submitted proposal will require a new application and review. Additionally,
the home enterprise certificate is issued specifically to a single person and/or business and is
therefore not transferrable.

Upon approval from the Planning & Zoning Department, you can then proceed to obtain other
approvals, if necessary (including, but not limited to, approval from the Building Official and
Health Department). With all necessary approvals in place, you may begin the operation of your
home enterprise. If you wish to construct a sign to advertise your new business, please be advised
that a sign requires a separate permit application.

General home enterprise requirements

The following general requirements apply to all approved home enterprises. The Zoning
Administrator may establish additional requirements for an approval based on the nature of the
business in order to mitigate any identified impacts and to limit nuisances.

e The business owner must reside on the premises, with no more than 2 additional non-
family employees being permitted to work on-site at a given time.

e Retail sales conducted on the premises shall constitute only a minor part of the business.

» Materials stored on-site related to the business must be kept under roof and may not be
kept out in the open.

¢ Any machinery/equipment used in conjunction with the business must be located on
the property and operated so as not to be a nuisance to neighbors. Regular deliveries to
or from the property via tractor trailer are prohibited.

e Only 1 home enterprise OR home occupation will be permitted per property.

For denied applications

The Zoning Administrator will make every effort to accommodate your proposed home enterprise
within applicable regulations. If your application is not approvable, staff will notify you in writing
of the denial of your application. In this instance, there are three follow-up options:

1. Revise the application to address the stated reason for denial, in which event it shall be
handled as a new application;

2. Appeal the Zoning Administrator’s determination to the Board of Zoning Appeals
pursuant to Sec. 70-69 of the Zoning Ordinance; or

3. If your business can be accommodated as a special use within your zoning district,
apply for a special use permit.

Page 4 of 6





ORANGE COUNTY

DEPARTMENT OF PLANNING AND ZONING

OFFICE: (540) 672-4347
FAX: (540) 672-0164
orangecountyva.gov

COMMUNITY DEVELOPMENT
128 WEST MAIN STREET
ORANGE, VIRGINIA 22960

APPLICATION FOR HOME ENTERPRISE CERTIFICATE
The undersigned, being the owner, applicants, or the respective duly authorized agents thereof, do

hereby request the approval of a home enterprise certificate and zoning permit for the property and
business described below (to also be accompanied by a zoning permit application):

Business Name:

Property Address:

Prop osed Use (attach detailed business descripﬁon/proposal):

Applicant:
Name(s):

Address:

Phone: Email:

Property Owner (if not the applicant):
Name(s):

Address:

Phone: Email:

Signature: Date:

Page 5 of 6





ORANGE COUNTY

DEPARTMENT OF PLANNING AND ZONING

OFFICE: (540) 672-4347
FAX: (540) 672-0164

orangecountyva.gov

COMMUNITY DEVELOPMENT
128 WEST MAIN STREET
ORANGE, VIRGINIA 22960

PROPERTY OWNER RELEASE AFFIDAVIT

This day of > ,
(day) (month) (year)
I’ ]
(owner)
owner of , give my
(address and/or tax map number)
permission to: , to make

(applicant / lessee)
an application to the Orange County Department of Planning & Zoning

for a home enterprise certificate:

(signature of owner)
COMMONWEALTH OF VIRGINIA
County / City of
Subscribed and swomtomethis ~ dayof s

in my County / City aforesaid, by the aforementioned Owner.

(Notary Public)

My commission expires:

Page 6 of 6





Orange County
Department of Planning & Zoning

Home Occupation Packet





ORANGE COUNTY

DEPARTMENT OF PLANNING AND ZONING

OFFICE: (540) 672-4347
Fax: (540) 672-0164
orangecountyva.gov

COMMUNITY DEVELOPMENT
128 WEST MAIN STREET
ORANGE, VIRGIN1A 22960

HOME OCCUPATION CERTIFICATE APPLICATION PROCESS

Overview and Application Submittal

Orange County allows two types of home-based businesses to be operated out of private
residences: home occupations and home enterprises. A home occupation is the less permissive of
the two, and defined by the Orange County Zoning Ordinance as:

“any occupation customarily incidental to and conducted within a dwelling unit or
accessory structure on site (such as a garage), in which the business owner resides on
the premises, no more than one additional non-family employee works on site at a time,
retail sales conducted on the premises constitute only a minor part of the occupation, no
mechanical equipment is used that is not customarily incidental to a residence, and there
is no evidence, except one sign, that would indicate from the exterior that the building is
used for any nonresidential use. For the purpose of this chapter, a home occupation is an
accessory use to a dwelling.”

Home occupations are permitted in the Agricultural (A) zoning district and all residential zoning
districts; the purpose is to allow reasonable home-based business activity. There are, however,
certain restrictions placed on them in order to limit impacts to neighboring residences and the
character of the neighborhood and/or area. Zoning permits for home occupations as well as home
occupation certificates are issued by the Zoning Administrator. They only require an
administrative review by the department. In order to obtain a home occupation certificate, an
application (see the checklist below and the attached pages) should be made to the county’s
Planning & Zoning department.

Minimum zoning requirements YES | NO

Is the zoning of the property: (A), (R-1), (R-2), (R-3) or (R-4)?
If the answer is no, STOP — a home occupation is not a permitted use.

Do you reside in the dwelling in which the business will be conducted?
If the answer is no, STOP — you do not qualify for a home occupation certificate.

Minimum application requirements v X

A completed application form (page 5)

If renting or leasing the property, a notarized authorization form from the
property owner (page 6)

Page 2 of 6






ORANGE COUNTY

DEPARTMENT OF PLANNING AND ZONING

Minimum application requirements (con’t.) v %

The Certificate of Assumed or Fictitious Name, issued and approved by the
Orange County Circuit Court OR proof of business registration with the Virginia
State Corporation Commission

A detailed description of the proposed business and how you will utilize your
property to conduct the business. Include any anticipated building alterations
and/or proposed signage, as well as the following information:
¢ Total number of employees to work on-site
e The square footage of the part of the house to be used for the business
OR
e The square footage of the accessory structure (i.e. a shed or garage) to be
used as part of the business
The extent of any retail sales and on-site customer/client contact
¢ If applicable, how frequently deliveries to the property are anticipated

A Zoning Permit Application

An Administrative Site Plan (see the available checklist)

Once submitted, your application will be reviewed by a member of the department staff who will
check your application and proposed business for compliance with applicable regulations. If any
inconsistencies and / or conflicts are identified, the staff member will notify you in writing
within ten (10) business days of the date of application submission. An amended application will
be needed if any deficiencies are identified during the review. Once received, the amended
application will then be re-reviewed by staff.

In order to limit impacts to neighbors and to protect the character of residential areas, the county
does not permit the following uses as home occupations:

¢ Any business use conducted outside of a dwelling or an accessory structure*

e Any business using outdoor equipment and/or machinery*

¢ Any business that is predominantly retail sales

* These uses are allowed as part of any home enterprise in the Agricultural (A) zoning district. Applicants within
this zoning district are encouraged to complete and submit the home enterprise application packet instead.

When zoning approval is not required
Generally speaking, if goods are not being produced for onsite or offsite consumption/sale and

there is no customer/client contact on the premises, zoning approval for the business is not
required. An example would be a home inspector who has his/her office in their house; this
would not require zoning approval. If you are unsure if your proposed business meets these
criteria, you should contact the department.

Approval and certificate/permit issuance

When your application is deemed to be approvable, staff will contact you to visit the office to
review the requirements of your home occupation certificate, obtain and sign the approved home
occupation certificate and zoning permit, and to pay applicable fees. Copies of your approved
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certificate, zoning permit, and application are kept on file in the department. The certificate and
permit are based upon what is stated and described in your application, so any changes or
deviations from your submitted proposal will require a new application and review. Additionally,
the home occupation certificate is issued specifically to a single person and/or business and is
therefore not transferrable.

Upon approval from the Planning & Zoning Department, you can then proceed to obtain other
approvals, if necessary (including, but not limited to, approval from the Building Official and
Health Department). With all necessary approvals in place, you may begin the operation of your
home occupation. If you wish to construct a sign to advertise your new business, please be
advised that a sign requires a separate permit application.

General home occupation requirements

The following general requirements apply to all approved home occupations. The Zoning
Administrator may establish additional requirements for an approval based on the nature of the
business in order to mitigate any identified impacts and to limit nuisances.

e The business owner must reside on the premises, with no more than 1 additional non-
family employee being permitted to work on-site at a given time.

e Retail sales conducted on the premises shall constitute only a minor part of the
business.

* No mechanical equipment is used that is not typically found in a residence
There is no evidence, except one sign, that would indicate from the exterior that the
building is used for any nonresidential use

e Regular deliveries to or from the property via tractor trailer are prohibited.

e Only 1 home occupation OR home enterprise will be permitted per property.

For Denied Applications

The Zoning Administrator will make every effort to accommodate your proposed home
occupation within the ordinance requirements. If your application cannot be found to meet the
requirements of the Zoning Ordinance, staff will notify you in writing of the denial of your
application. In this instance, there are three follow-up options:

1. Revise the application to address the stated reason for denial, in which event it shall

be handled as a new application;
2. Appeal the Zoning Administrator’s determination to the Board of Zoning Appeals

pursuant to Sec. 70-69 of the Zoning Ordinance; or
3. If your business can be accommodated as a special use within your zoning district,

apply for a special use permit.
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DEPARTMENT OF PLANNING AND ZONING

OFFICE: (540) 672-4347
Fax: (540) 672-0164
orangecountyva.gov

COMMUNITY DEVELOPMENT
128 WEST MAIN STREET
ORANGE, VIRGINIA 22960

APPLICATION FOR HOME OCCUPATION CERTIFICATE

The undersigned, being the owner, applicant, or the respective duly authorized agents thereof, do
hereby request the approval of a home occupation certificate and zoning permit for the property
and business described below (to also be accompanied by a zoning permit application):

Business Name:

Property Address:

Pl'OﬂOSBd Use (attach detailed business description/proposal):

Applicant:
Name(s):

Address:

Phone: Email:

Property Owner (if not the applicant):

Name(s):

Address:

Phone: Email:

Signature: Date:
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DEPARTMENT OF PLANNING AND ZONING

OFFICE: (540) 672-4347
Fax: (540) 672-0164

orangecountyva.gov

COMMUNITY DEVELOPMENT
128 WEST MAIN STREET
ORANGE, VIRGINIA 22960

PROPERTY OWNER RELEASE AFFIDAVIT

This day of , ,
(day) (month) (year)
I ,
(owner)
owner of , give my
(address and/or tax map number)
permission to: , to make

(applicant / lessee)
an application to the Orange County Department of Planning & Zoning

for a home occupation certificate:

(signature of owner)
COMMONWEALTH OF VIRGINIA
County / City of
Subscribed and sworn to me this day of ,

in my County / City aforesaid, by the aforementioned Owner.

(Notary Public)

My commission expires:
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