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General Information:  All subdivision plats must be prepared by a licensed surveyor.  The family 
division plat and deed must meet the requirements of Section      and  ___                of  the 
Orange County Subdivision Ordinance.    The plat must contain a notice which states: 
 

“This is a family subdivision as defined in Section              and pursuant to all requirements 
of Section            .  Each lot created on this plat as a family subdivision shall be titled in the 
name of the immediate family member for whom the subdivision is made for a period of 
no less than five (5) years from the date of final plat approval.  This subdivision is exempt 
from the provisions of Section                   .” 

 
The  full Family Division Pre‐Application and Affidavit must be completed and sworn before a 
Notary  Public  for  the  Commonwealth  of  Virginia.    The  proposed  deed  of  transfer must  be 
submitted  and  approved  as  to  form  by  the  Orange  County  Attorney  prior  to  the  Zoning 
Administrator’s approval of this Family Division. 

 
 
 
 
 
 
The  following  information  is  required  to  determine  qualifying  status  in  subdivision  requests  to  be 
exempted from standard procedure, as outlined in Sections                      and                    of the Subdivision 
Ordinance,  which  are  attached  hereto  and  incorporated  by  reference.    A  separate  form  is  to  be 
completed for each lot proposed. 
 
1.  Grantor(s):              Phone :        
  Address:                       
 
2.  Grantee(s):              Phone:         
  Address:                       
 
3.  Tax Map and Acreage of Grantor(s)’ Parcel:               
  Acreage of Grantee(s)’ Lot to be created:               
  Location:                       
 
4.  Fee and Receipt:                     
 
5.  RELATIONSHIP:  The GRANTEE is the                                   of the GRANTOR.  
 
6.  Has either the GRANTOR or the GRANTEE ever transferred property to anyone, utilizing the 
  family division exception?                   
  If the answer is YES, please detail each instance (attach a separate sheet if necessary):     
                           

http://www.orangecova.com/


7.  Has the GRANTEE ever received property from anyone, utilizing the family division exception?   
                           
  If answer is YES, please detail each instance (attach a separate sheet if necessary):     
                           
 
8.  By signing this application and affidavit, GRANTOR and GRANTEE hereby certify that the 
  proposed division is not for the purpose of circumvention of the requirements of the Subdivision 
  Ordinance.  Is this understood by the GRANTOR and GRANTEE?           
 
9.  Please state the purpose of the proposed division:             
                           
 
10.  By signing this application and affidavit, GRANTEE herby certifies that the property to be 
  conveyed is to be used only for housing and shelter of the GRANTEE, that GRANTEE is currently 
  able to and intends to occupy the property as his or her primary domicile within the time period 
  required by Section                           of the Subdivision Ordinance, that GRANTEE 
  understands and agrees that a certificate of occupancy may not be issued in the event the 
  conveyance is for the purpose of circumventing the requirements of the Subdivision Ordinance; 
  and that GRANTEE understands and agrees that the property is subject to the requirements of 
  Section      of the Subdivision Ordinance,  Is this understood by the GRANTEE? 
                           
 
 
I  affirm  that  the  foregoing  information  and  certifications  are  true  and  correct  to  the  best  of my 
knowledge,  information and belief.   Any materially false statements may result  in denial of building 
permits and / or certificates of occupancy and may result in such other penalties as provided by law. 
 
 
SIGNED:                         
    GRANTOR          GRANTEE 
 
 
Subscribed and sworn before me this   
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day of                           , 20  . 
 
 
 
            ______     
    Notary Public 
 
 
My commission expires           
 
 
 
 
 
Zoning Administrator’s Approval:           Date:         
 
 
 
 

 
 
 
 
 
 

Notary Seal 
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Certificate of Qualification for Family Division 

 
I,      , whose current address is       
      do hereby certify that the subdivision of property under my 
ownership identified as Tax Map # _____    in the  ____    _______ 
Magisterial District is a Family Division as defined by the Orange County Subdivision Ordinance and Section 15.2-
2244 of the Code of Virginia, and must be recorded in the name of the immediate family to qualify (natural or legally 
defined offspring, spouse, grandchild, parent, grandparent, sibling, niece, nephew or stepchild).  Those family 
members identified to receive the lots subdivided in this manner are: 
 
Immediate Family Member     Relation to Owner 

Lot 1              
Lot 2              
Lot 3              
Lot 4              
 
I further certify that the property owner and the recipients of the family division lots have not given or received any 
other divisions created in this manner (if so, please file a separate form for each such division) and that this division is 
not for the purpose of circumventing the subdivision ordinance.  Lots created using Family Division must remain in 
the hands of a qualified member of the immediate family for at least five (5) years prior to transfer to remain valid; 
unless the lot is subject of an involuntary transfer, such as foreclosure, death, divorce, judicial sale, condemnation, or 
bankruptcy.  Access of not less than twenty (20) feet shall be provided to the lots, unless three or more lots share 
said access, in which case access shall be a minimum of fifty (50) feet in width and shall meet VDOT subdivision 
street standards. 
 
Attested this __________ day of ____________   , 20______. 
 

 
    ___      ___   
Owner      Recipient 
 
    ___      ___   
Owner      Recipient 
 
    ___      ___   
Owner      Recipient 
 
    ___      ___   
Owner      Recipient 

   
************************************************************************************************************************************* 

City / County of______________    

Commonwealth / State of     
 
Sworn to and subscribed before me this _____________day of __________________20_______, by the 
aforementioned.                   
 
Witness my hand and official seal. 
 
 
_______________________________________  
Notary Public      
 
_______________________________________ 
My Commission Expires      

 
 
 
 
 
 

Notary Seal 
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